



Example of Documentation Needed For Proof of Points

Education – I have a BSN.  1st time application – 3 pts

                                               Maintenance application – 1 pt

Acceptable Documentation:

                     1 - A copy of diploma

                     2 - A copy of your final transcript

                     3 - College Credits: a copy of your semester transcript or other 

                         documentation of class completion.

 I have accomplished 3 points in this category.

Professional Continuing Education – I have completed 60 hours of continuing education in the past 12 months.
List the activities:

   1 - AAACN conference March 2004 – 24 hours (copy of certificate should be attached).

   2 – Care at the Time of Death – 2 hours (copy of certificate should be attached).

   3 – Chalk Talk – 1 hour – Care of Cardiac Patient with Chronic Illnesses (copy of  

         attendance sheet or manager’s signature). 

   4 – Attach copies of certificates of completion for all continuing education courses 
         completed.

   5 – Attach a statement by your manager f you do not have a certificate or evidence 

         was not provided. 
Note: There are many classes that do not offer nursing CEU’s.  If you attend a pharmacy or physician continuing education class the time is hour for hour credit.  Make sure you deduct breaks and lunches when calculating your hours.

I have accomplished 6 points in this category.

Professional Presentations – I have presented 2 presentations in the past 12 months. I developed the presentations. I have included outlines and evidence of attendance for both presentations. 

      1 – I developed and presented a 4-hour presentation to a group of Oregon City and 

            Police Department Employees. The presentation was entitled “People with 

            Dementia Who Become Lost”.                                                                       2 pts

      2 – I presented the above presentation to a group of Multnomah County Employees. 

                                                                                                                                    1 pt      
I have accomplished 4 points for this category.
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Leadership – 

       1 – I serve on 2 committees at Kaiser Permanente.  I am an active member of the 

             Nursing Quality Committee and the Sunnybrook Recognition Committee.  I have

             Served on these committees for the past 24 months. – 2 pts

       2 – I was the preceptor for a new employee to the department.  The orientation 

             lasted 4 weeks (160 hours). – 8 pts

       3 – I presented two in-services to the call center associates.  Each in-service was 30 

             minutes in duration.  Attendance sheets are attached. – 1 pt

I have accomplished a total of 10 points for this category.

Nancy has been actively involved on the Nursing Guidelines committee and the Prevention Committee since January 2003.  

Nancy is a co-chair for the Regional Diabetes Committee.  Nancy has served as co-chair since September 2002.

Manager’s Signature__________________________________________

Research – I participated in a research project.  I volunteered to collect data from patients for the research department.  The research documentation is attached.  The

research was about depression and seniors.  I collected  data for 8 weeks.

I have accomplished 2 points in this category.

Communications – I was part of a team that published an article in the AAACN newsletter.  A copy of the article is attached.

I have accomplished 2 points in this category.

Other – I volunteered at the Mayor’s convention in August 2003.  Please see attached documentation for evidence of participation. I provided nursing care for 8 hours. – 2 pts

I volunteered once a month at the Samaritan House for 1 hour each month.  I provided immunizations to the residents of the house.  My manager has provided a statement verifying my participation in this activity. – 3 pts 

I have accomplished the maximum of 4 points for this category.
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